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The systematic management of records is an important activity for ‘information businesses’ such as
museums and galleries, but is not always recognized as a core function. Record keeping activities are often
concentrated on small groups of records, and staff charged with managing them may have limited experience
in the field.

Records Management for Museums and Galleries offers a comprehensive overview of records management
work within the heritage sector and draws on over a decade of experience in applying fundamental principles
and practices to the specific circumstances of museums. It introduces readers to the institutional culture,
functions, and records common to museums, and examines the legislative and regulatory environments
affecting record-keeping practices. The book is comprised of eight chapters, including: a history of records
keeping in the UK museum and gallery sector; the basics of records management; making a business case for
records management; requirements of legislation for records management; how to conduct a records survey;
strategy and action planning; how to develop a file plan, retention schedule and records management
programme; and a guide to useful additional resources.

Gives practical and tested solutions to real world issues●

Fills a gap in the literature as a handbook in this important sector●

Provides an overview of the sector as a whole●
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From reader reviews:

Ronald Castaneda:

In this 21st millennium, people become competitive in each way. By being competitive currently, people
have do something to make them survives, being in the middle of the actual crowded place and notice by
simply surrounding. One thing that often many people have underestimated that for a while is reading. That's
why, by reading a publication your ability to survive raise then having chance to stand up than other is high.
For you who want to start reading some sort of book, we give you this Records Management for Museums
and Galleries: An Introduction (Chandos Information Professional Series) book as beginning and daily
reading book. Why, because this book is greater than just a book.

Danny Exum:

As people who live in the actual modest era should be upgrade about what going on or facts even knowledge
to make these keep up with the era which can be always change and move forward. Some of you maybe can
update themselves by reading books. It is a good choice in your case but the problems coming to anyone is
you don't know which you should start with. This Records Management for Museums and Galleries: An
Introduction (Chandos Information Professional Series) is our recommendation to help you keep up with the
world. Why, since this book serves what you want and need in this era.

Robert Young:

Reading a book can be one of a lot of exercise that everyone in the world really likes. Do you like reading
book consequently. There are a lot of reasons why people enjoyed. First reading a guide will give you a lot
of new info. When you read a guide you will get new information due to the fact book is one of numerous
ways to share the information or even their idea. Second, looking at a book will make a person more
imaginative. When you reading through a book especially fictional book the author will bring you to
definitely imagine the story how the figures do it anything. Third, you can share your knowledge to other
folks. When you read this Records Management for Museums and Galleries: An Introduction (Chandos
Information Professional Series), you can tells your family, friends and soon about yours publication. Your
knowledge can inspire the mediocre, make them reading a reserve.

Linda Meier:

Reading can called imagination hangout, why? Because if you are reading a book specifically book entitled
Records Management for Museums and Galleries: An Introduction (Chandos Information Professional
Series) the mind will drift away trough every dimension, wandering in every aspect that maybe unknown for
but surely can be your mind friends. Imaging every single word written in a e-book then become one contact
form conclusion and explanation this maybe you never get prior to. The Records Management for Museums
and Galleries: An Introduction (Chandos Information Professional Series) giving you one more experience
more than blown away the mind but also giving you useful facts for your better life on this era. So now let us



demonstrate the relaxing pattern the following is your body and mind is going to be pleased when you are
finished reading through it, like winning a. Do you want to try this extraordinary shelling out spare time
activity?
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